HRMS Organizational Management el ea 'r nin g
Create or Update Position to Organizational Unit Relationship

Organizational Management Processor uses this procedure to create or update a Position to Organizational Unit
relationship when 1) a new position needs to be assigned to an existing Organizational Unit, or 2) when an existing
position needs to be assigned to a different Organizational Unit. Use transaction code PO13.

1. Enter transaction code [& Menu Edit Favortes Extras System  Help
“PO13” in the @ [[roiz ] FHIe@@ BHE DDOD BRI Qm

Command field and

SAP Easy Access
press Enter,

B S HE & v a

OR
Follow the menu tree: = =
* T SAP Menu
Human Resources— v [ Office
Or'ganizational (7 Cross-Application Components ;
7 Logistics
Management— Expert (3 Accounting il

[JHuman Resources

3 Information Systems

(3 Tools

(3 webClient UI Framework

Mode— Position.

HRMS Job Aid: Create & Update Position to Organizational Unit Relationship Page 1 of 3
9/28/15



Create & Update Position to Organizational Unit Relationship (cont.)

2. Enter the position
number in the Position
field.

3. In the Time Period
section, choose the
button next to All.

4 . Click the box to the left
of infotype
Relationships.

o]
5. Click “* Overview to
show all relationships.

6. Select the box to the left of
Relationship type/
Relationship A 003.

T e Copy.

8. Enter the effective date
of the relationship in
the Valid from field.

9. Enter the HRMS/
personnel number of
the related object in the
ID of related object
field.

10 .click & enter.
11 .click & save.
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Create & Update Position to Organizational Unit Relationship (cont.)

12. Click Yes on the
Relationships Create pop-

up.

13. click @ Exit when
returned to the List display
with change Relationships
screen.

This completes the
transaction to Create &
Update a Position to
Position Relationship.
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