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Create or Update Employee Group and Subgroup to Position

This procedure is used to create or update the employee group and subgroup to a position, using transaction code
PO13.

1. Enter transaction code [5 Menu FEdt Favortes Extras System  Heb
“PO13” in the @ [[roz ] ~dE Q@@ CHB 800D BE @B

Command field and

SAP Easy Access
press Enter,

BE S HE 2| v -

OR
Follow the menu tree: LgE -
~ 1 SAP Menu
Human Resources— v (7 Office -
Organizational [ Cross-Application Components L
[ Logistics
Management—> EXpert (3 Accounting =

(3 Hurran Resources

3 Information Systems

[ Tools

(1 wWebClient UI Framework

Mode— Position.
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Create or Update Employee Group and Subgroup to Position (cont.) L ol
eLearning
2. Enter the position Z SRR e N
number in the Position Maicoie Rosition.
field. ;O B AT T
[E=EE ] [
3. Click the box to the left e Lo — B
of infotype Employee 4 frci TR I:f:»' (mr=.
group/Subgroup. i ‘ :
4. Click 0 Create to BNl g, SAnei L ot Sapoes
create a new record, hiotye deme £ [ rma el
L n - & Fooned
OR Bauterit i g Foamy - OL/EL72031 ) k@ 12738 /06
Dexrgton Todsy Cltment week
i m Fanned Compsersaton £4 Comasnt manth
Clle Copy to Vany Frem cur, aane La el
. .. Roit, Aaegrrwnt Fadured To orrert date Last rrth
update an existing vioek Schedule et
position. P P S
Lot Detrbnaton - -
5. Enter the effective date  |[€]" -ld@jeee cur vnon @D O@
in the Valid from field. Create Employee Group/Subgroup
e i B
6. Choose the correct - ——
== -2 -V Postin DRG0 B TRARENG 01
Employee group from Featy Panang Statue st
the drop_down box. E ;-t:.r:r — [ ivem Wsanis) ca s [0 Chasge nfometion
* ) siructues Saarch Erpitrrea Groug/Subgroun D16 71000096 1
/. Click the EE subgroup _ [ Erpores pow__Ferranc: |
= r EE palgring ' :I
Matchcode to open N
the selection list. [ Errclyee subgroup (1) 13 Entres found
8. Choose the correct EE | Hint: The EE subgroup _ i3
subgroup, and then defines the work period 1 [v]m WRE] i
I I ESgrp Hame of EF group ESgrp Hame of EE subgrp  Otirps)
click | Enter to close de_SIgnatlon and Salary rate o Pasransnt B0 Houwry (H) OF Exempt 10
) unit for a position. Refer to 0 permanent (61 Manthiy(M) OT Exampt 10
the list. the matchcode for the N SN A OT Bt
. 1] Permranent Q3 H-OT Elge=-Daby Sche 10
9. Click ﬁ Enter complete list. 0 Pemanant 84  MOTElgslabSche 10
- : 0 Perranent a5 H-0OT Ebge-20hrswix 10
[] 0 Permanant (1] B-0T g4 Dhrs/wi 10
10.click Save. 0 Permanent 09 H-OTEigLawEn>160 10
0 Permanent 10 H-0T Elg Law En=180 10
. 1] Perranent 11 MOT Eig Layw Enn171 10
This completes the
transaction to Create or
Update an Employee Group
and Subgroup.
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