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HRMS Organizational Management 
Create Position to Person Relationship 

Organizational Management Processor uses this procedure to create a relationship between a Position and Person, 
using transaction code PO13.  

  

1. Enter transaction code 
“PO13” in the 
Command field and 
press Enter, 

OR 
Follow the menu tree: 
Human Resources→ 
Organizational 
Management→ Expert 
Mode→ Maintain 
Position. 

 

 

PO13  
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2. Enter the position 
number in the Position 
field and press Enter. 

3. Click the box to the left 
of infotype 
Relationships. 

4. Enter the effective date 
of the relationship in 
the From field of the 
Time period box. 

5. Click  Create. 

 
  
6. Verify the effective date 

in the Valid from field. 

7. Enter A 008 in the 
Relationship 
type/relationship 
field. 

8. In the Type of related 
object field, choose 
Person from the drop-
down list. 

9. In the ID of related 
object field, enter the 
Personnel Number of the 
person who holds the 
position. 

10. Enter 100% in the 
Weighting field. 

11. Click  Enter. 

12. Click  Save.  

13. If the Delimit Vacancy 
box appears, click Yes.  

FYI: Once you click 
Enter, the field 
name Weighting 
changes to Staffing 
Percentage. 

IMPORTANT: The 
Weighting/Staffing 
Percentage is always 
100%, even if the 
employee is part-time. 
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14. The Maintain Position 
screen will reappear.  

Click  Overview to view 
the new Relationship on 
the List display with change 
Relationships screen.  

 

This completes the 
transaction to Create a 
Position to Person 
Relationship. 

 


