
 
 

HRMS–Garnishments 
Release a Garnishment 

This procedure is used to release a garnishment.  You must release both the Garnishment Order and the 
Garnishment Document. 

1. Enter transaction code 
“PA30” and click the  
           Enter icon.  

 
  
2. Follow steps 1-4 to 

access the Garnishment 
Order relating to this 
release. 

 

 

  

Garnishments InfoTypes: 

0194–Garnishment Document 

0195–Garnishment Order 
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Release a Garnishment (cont.)  

3. Click the grey box to the 
left of the garnishment 
document to be updated 
and click the           
Change icon. 

 

  
4. In the to field, enter the 

day after the last check 
date the deduction was 
taken.  

Click the            Enter 
icon and then click the            
Save           icon. 

   

Note: Each document has a Sta number relating to the 
garnishment status.   
01=Active │ 02=Pending │ 03=Inactive │ 04=Released 
05=Reactivate for refund │ 06=Rejected │ 07=Bankrupt 
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Release a Garnishment (cont.)  

5. Follow steps 1-4 to 
access the garnishment 
document related to 
this release.  

 
 

 
 

  
6. Click the grey box to the 

left of the garnishment 
that needs to be 
updated and click the             
          Change icon. 

 

  
7. In the to field, enter the 

actual check date in 
which the garnishment 
is released. 

Click the            Enter 
icon and click the             
Save icon. 
 

 

  

Garnishments InfoTypes: 

0194–Garnishment Document 

0195–Garnishment Order 

Note: Each document has a Sta number relating to the 
garnishment status.   
01=Active │ 02=Pending │ 03=Inactive │ 04=Released 
05=Reactivate for refund │ 06=Rejected│ 07=Bankrupt 
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Release a Garnishment (cont.)  

8. Select the garnishment 
you want to change the 
status of and select the  
          Copy icon to place 
it into release status. 
 
 

 

  
9. Follow steps 1-3 below: 

 

 

 

 

Click the           Enter 
icon and click the       
Save icon.  
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