
 
 

HRMS Garnishments 
Adjustment- Refund 

This procedure is used to perform a garnishment refund. 

1. Enter transaction code 
“PA30” and click the                                
Enter icon.  

 
  
2. Follow steps 1-4: 

 

 

  
3. Click the grey box to the 

left of the garnishment 
that needs to be 
updated and click the                  

                 Copy icon.                            

 
  

Garnishments InfoType: 

0194–Garnishment Document 

Note: Each document has a Sta number relating to the 
garnishment status.   
01=Active │ 02=Pending │ 03=Inactive │ 04=Released 
05=Reactivate for refund │ 06=Rejected │ 07=Bankrupt 
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Garnishment Adjustments–Refund (cont.)  

4. In the Start field and to 
field enter the actual 
check date.  

Using the drop down 
menu, in the Status 
field, select “Reactivate 
for Refund.” 

Click the           Enter 
icon and click the 
          Save icon. 

 
  
5. The List Garnishment 

Document screen will 
appear; click on the gey 
box to the left of the 
garnishment with the 
status Reactivate for 
refund  (5) and click 
the           Change icon.  
 
 

 
 

  
6. Refund access pathway: 

From the menu bar 
choose Garnishment→ 
Adjustment → Refund. 

 

  

Note: Each document has a Sta number relating to the 
garnishment status.   
01=Active │ 02=Pending │ 03=Inactive │ 04=Released 
05=Reactivate for refund │ 06=Rejected │ 07=Bankrupt 
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Garnishment Adjustments–Refund (cont.)  

7. Adjustment date: 
Enter the check date 
when the garnishment 
will be refunded. 

SeqNo of garn orders: 
Enter the employee’s 
number of garnishment 
orders. 

Adjustment Amount: 
Enter the dollar amount 
of the garnishment to 
be refunded. 

Adjustment Wage 
Type: Enter “3060”, 
which represents the 
wage type for refund. 

 
Click the            Enter 
icon and click the   
         Save icon. 
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