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This glossary includes a list of common terms used with the Bill Analysis and Tracking System (BATS). 
· For more information about general legislative processes and terminology, please reference the Washington State Glossary of 

Legislative Terms available from the Legislative Information Center (http://www.leg.wa.gov/lic/Pages/default.aspx). 

Glossary Term Definition/Comments 
Activity Feature that allows users to create or manage actions (tasks or activities) such as e-mails, phone 

calls, letters, faxes, and appointments. 
· Activities may be created or managed from the ribbon by navigating to the Activities page on 

the left-side navigation pane. 
· Views from the Activities page may be used to display lists of items (tasks or activities).  For 

example, ‘My Open Activities’ or ‘My Closed Activities’ are views that may be available from a 
dashboard and/or from the Activities page on the left-side navigation pane. 

Administrator User role assigned to staff responsible for maintaining security for their agency. 
· Agency Administrator (agency level). 
· Executive/Oversight Administrator (OFM/GOV executive/oversight level). 

Agency Analysis Evaluation of bill-related information.  Agencies analyze (evaluate) information related to bills and 
use BATS to update and track that information. 

Analyst User role assigned to staff responsible for analyzing bill-related information. 
· Agency Analyst (agency level). 
· Executive/Oversight Analyst (OFM/GOV executive/oversight level). 

Coordinator User role assigned to staff responsible for coordinating steps related to analysis and review of bill-
related information (for example, coordinate a bill request packet). 
· Agency Coordinator (agency level). 
· Executive/Oversight Coordinator (OFM/GOV executive/oversight level). 

http://www.leg.wa.gov/lic/Pages/default.aspx
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Glossary Term Definition/Comments 
Agency Request Legislation Used by agencies to initiate their own bills (they will find a legislator to sponsor the bill and 

introduce it to the legislature).  Cabinet agencies that initiate a bill are required to submit their 
request in a packet to OFM and the Governor’s Office for review/approval prior to obtaining 
legislative sponsors. 

Archive Identifies a bill record that is not currently needed.  The system will keep the bill record for future 
use but it will not appear with current bill records.  For example, a user can identify a bill record as 
‘archive’.  The bill record will still be available for the user to view and copy but it will not display in 
the same list or report with other current (non-archived) bills. 

BATS Bill Analysis and Tracking System (BATS) implemented in 2013 to replace legacy systems LegMon 
and LegTrack. 

BDS Budget Development System used by agencies to create and submit their budgets to OFM. 
BDS Package 
BDS Decision Package 

Information in the Budget Development System related to an agency budget (expenditure, staffing, 
revenue estimates, incremental performance changes, etc.).  When Agency Request Legislation has 
a fiscal impact, a BDS package is required. 

Bill Proposed law that is presented to the legislature for consideration. 
Bill Record Information related to a bill.  For example, a collection of information, events, and data about a 

bill. 
Bill Record Number Identifies a bill record.  This number (identifier) is used by BATS to link all of the bill-related 

information.  For example, it links the bill request packet, Z-draft number, and valid bill number. 
Business Unit Business Units are the equivalent of an Agency Code. 

· Business Units are initially setup in BATS by DES Technical Staff. 
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Glossary Term Definition/Comments 
Contact Information about someone who represents an agency or other stakeholder.  For example, a 

contact may be a BATS user, agency Subject Matter Expert (SME), primary contact, analysis 
contact, code reviser attorney, or other stakeholder. 
Internal Contact 

· May have ability to access specific functions and information within BATS (userid controlled 
by role based security). 

· Usually a person (contact) in the same agency. 
External Contact 

· Does not have ability to access specific functions and information within BATS (does not 
have userid). 

· Usually a person (contact) in another agency. 
· Sponsors will be updated (imported) from Legislative Service Center (LSC) database and 

linked to an external contacts group available to all agencies. 
External Entity 

· Does not have ability to access specific functions and information within BATS (does not 
have userid). 

· Usually a vendor or a company (usually not a state agency). 
Dashboard Feature that allows users to combine data from multiple areas and display that data on one page (a 

dashboard) for ‘at a glance’ status. 
· Dashboards may also be used to perform actions such as apply filters, drill down for more 

details, or open an item to work on (such as an agency request, bill analysis, activity, or task). 
Emergency Clause Provision in a bill that allows a measure to become effective immediately upon the signature of the 

Governor. 
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Glossary Term Definition/Comments 
Enrolled Bill Bill passed by both houses.  It incorporates all amendments and has a certificate of enrollment 

attached when submitted to the Governor for signature. 
· Certificate of enrollment includes date passed, votes cast, and certifying officer(s) signatures. 

External Entity Type of contact. 
· Does not have ability to access specific functions and information within BATS (does not have 

userid). 
· Usually a vendor or a company (usually not a state agency). 

Executive Request Legislation introduced at the request of the Governor. 
Executive (Oversight) Users User role(s) assigned to OFM and/or GOV staff. 

· Executive Analyst role is responsible for budget analysis and policy analysis. 
· Executive Management role is responsible for finalizing Talking Points and Veto Messages. 
· Executive Operations role is responsible for budget and bill operations. 
· Executive Reviewer role is responsible for finalizing OFM analysis for the Governor’s Office. 

FNS Fiscal Note System. 
· Provides method to track and submit fiscal and I-960 impacts by agency for any legislative bill 

introduced in the legislature. Also used by agencies to communicate fiscal impact for agency 
request legislation.  

Fiscal Summary Information (summarized) about the fiscal impact of proposed legislation or an enrolled bill.  The 
fiscal summary is reported to the Governor on the executive summary report. 

H-Draft Reference number assigned to bills drafted by a representative before they have a valid bill 
number. 
· H-Draft:  representative draft. 
· S-Draft:  senator draft. 
· Z-Draft:  agency draft. 
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Glossary Term Definition/Comments 
Inactivated Indicator for something that is not active. 

· Packet status may be inactivated (doesn’t display with list of active packets but historical data 
remains available because the packet was inactivated not deleted). 

Initiating Agency Agency creating (initiating) a bill request packet for proposed legislation. 
Introduced Bill Bill that has been introduced to the legislature. 
LSC (Legislative Service 
Center) 

Provides data and support to the legislature and legislative agencies. 

Packet Status Information about the bill packet process (where the bill packet is in the process). 
· Draft. 
· Submitted. 
· Inactivated. 

Position Information about the stance a stakeholder has about proposed legislation or an enrolled bill. 
· Supports. 
· Supports with concerns. 
· Neutral. 
· Opposes. 

Previously Requested Proposed legislation that was requested in a prior legislative session and denied by the Governor, 
abandoned by the initiating agency (not introduced to the legislature), or was introduced and did 
not pass during a session. 

Primary Contact Main contact for a bill request packet.  Primary contact information includes name, phone number, 
and e-mail address. 
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Glossary Term Definition/Comments 
Queue Feature that allows the system and/or users to create or manage actions (tasks or assignments) 

such as an agency analysis or review. 
· Queues may be assigned from the ribbon when available on some of the BATS pages (for 

example, analysis page or review task details). 
· Some queue items may be assigned from the system (for example, when the first reviewer 

marks their task compete, then the system will automatically update the review queue for the 
second reviewer). 

· Views from the Queues page may be used to display lists of items.  For example, ‘All Items’ or 
‘Items available to work on’ are system views that may be available from a dashboard and/or 
from the Queues page on the left-side navigation pane 

RCW Revised Code of Washington.  A codification of current statutes as enacted and amended. 
Recommended Data Information (data) that OFM recommends an agency to submit with their bill request packet.  This 

data is recommended by OFM but is not required by BATS to successfully submit the packet to 
OFM. 

Regular Session A session held by the legislature that is not a special session. 
· There is one regular session each calendar year. 
· Regular sessions convene the second Monday of January. 
· Odd number years:  one 105-day regular session. 
· Even number years:  one 60-day regular session. 

Work Tile Ribbon Work Tiles under the navitgation bar that allows access to various functions 
v Work Tiles  will change depending on which BATS page is displayed. 

Role The ability to access specific functions and information within BATS is controlled by role-based 
security.  Agency Security Administrators will assign one or more roles to a userid. 
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Glossary Term Definition/Comments 
Review Entry Information about someone who has reviewed a bill request packet or analysis related to a bill 

record number.  A review entry identifies reviewer name, reviewer title/purpose, reviewer phone 
number, date and time reviewed, who updated the review entry last, data and time last updated. 

S-Draft Reference number assigned to bills drafted by a senator before they have a valid bill number. 
· S-Draft:  senator draft. 
· H-Draft:  representative draft. 
· Z-Draft:  agency draft. 

Session Official meeting of the legislature. 
· Odd number years:  one 105-day regular session. 
· Even number years:  one 60-day regular session. 
· Any year:  1 or more special sessions (each special session can only be a maximum of 30-days 

each). 
Session Title Name of legislative session.  Full title includes session year, session type (regular or special), and 

legislature reference.  For example, ‘2012 Regular Session of the 62nd Legislature’, or ‘2012 First 
Special Session of the 62nd Legislature’. 

Session Year Calendar year (January 1 through December 31) for a legislative session. 
Share Indicator Indicator for something that is shared.  BATS provides the ability for a user to share subject matter 

information and/or attachments with OFM when the bill request packet is submitted. 
· Default setting is ‘not shared’ (indicator is not set to ‘share’). 
· Initiating agency can choose to share one, many, or all. 

Share Settings Allows an agency to share their bill request packet and/or analysis with other agencies.  An agency 
uses Share Settings to select which agency(ies) to share with and what information to share. 

Short Title Title used in a bill request packet for proposed legislation. 
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Glossary Term Definition/Comments 
Special Session Any session held by the Legislature that is not a regular session. 

· There is one regular session each calendar year. 
· Special sessions can only be a maximum of thirty (30) days each. 

Sponsor Legislator who backs (supports) a new bill and submits it for introduction to the Legislature. 
Stakeholder An organization or person with an interest in, or is affected by, proposed legislation or an enrolled 

bill.  Stakeholders are documented in bill request packets, agency internal analysis, OFM bill 
request packet analysis, and OFM enrolled bill analysis. 

Statement of Need Description of the issue or problem that prompted the need for the legislation. 
System Administrator User role assigned to WA Tech technical support staff responsible for supporting BATS. 
Subject Matter Expert (SME) Someone who has knowledge and supporting information about a bill request packet. 
Talking Points Notes for the Governor to use during the bill signing ceremony.  These notes (talking points) briefly 

describe the bill and effects of implementing the law. 
Tracker User role assigned to agency staff as well as city, county, and military staff responsible for using the 

System Tracking functions. 
User Someone who uses the Bill Analysis and Tracking System to input and/or track bill-related 

information. 
User Profile Information used to describe or identify a userid.  For example, an agency user logs on to BATS 

with a userid.  The userid has a profile that includes the user Name, Agency, email address, 
security/access permissions, etc. 

Valid Bill Number Reference number assigned by the Code Reviser’s office for a bill that has a sponsor’s signature. 
Veto Message Written communication from the Governor to explain the reason a bill or section of a bill has been 

vetoed. 
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Glossary Term Definition/Comments 
View Feature that allows users to combine data associated with a specific page (or entity) and display 

that data in lists. 
· Views are available on some of the pages. 
· Types of views available on a page will change depending on which page is displayed (e.g., view 

for internal contacts will be available on internal contact page but not on external contact 
page). 

Watch List List used to monitor RCW’s and notify agency when an introduced bill references the RCW in the 
text. 

Z-Draft Reference number assigned to bills drafted by an agency before they have a valid bill number. 
· Z-Draft:  agency draft. 
· S-Draft:  senator draft. 
· H-Draft:  representative draft. 

Z-Draft Number Reference number assigned by the Code Reviser’s office for draft legislation.  After legislation is 
considered final and a sponsor signs the Bill Back, the draft legislation will be assigned a valid bill 
number. 

 


