DOCUMENT TYPE

CRJ and A/Rec

ENCUMBRANCE

DOC OR JV

JV (ACCRUALS)

JV (CANCELLATIONS)

AFRS: Most Common Transaction Code List

STATE OF WASHINGTON

MOST COMMON TRANSACTION CODE LISTING

TRAN CODE

001

2597265

062

090

205

206

207

211

212

254

255

444

449

451

455 V

AS OF 4/1/15
DESCRIPTION
RECEIPT - RECORD REVENUE
RFND REDUCE EXPEN/RCPT-REDUCE EXPEND
COLLECT CURRENT ACCOUNTS RECEIVABLE
COLL REC NO REVENUE
RECORD ORIG ENCUMBRANCE
INCREASE PREV RECORDED ENCUMBRANCE
LIQUIDATE ENCUMBRANCE
RCRD ACCT/VOU PAY-WITH ENCUMB
RECORD CURRENT PAYABLE
RECORD AMOUNTS DUE OTHER AGENCY
ACH_RETURN-RECEIPT/REDUCE_EXPEND
CANCEL CURRENT BIENNIUM CREDIT MEMO (TRAN CODE 216)
CANCEL REFUND OF REVENUE WARRANT (TRAN CODE 198)
CANCEL CURR BIEN EXPENSE WARRANT (TC 210,211, ETC.-SUBOBJ REQ)

CANCEL TRAN CODE 955 WARRANT (REAL ACCOUNTS, PAY-SUBOBJ OPT)
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DOCUMENT TYPE

PAYMENTS: WARRANTS OR EFT

PAYMENT DOCUMENT

(EXPENDIT/EXPENSE)

PAYMENT DOCUMENT

PAYROLL OR REAL ACCTS. PMT.

JOURNAL VOUCHERS:

JV (EXPENDIT/EXPENSE)

JV (REAL ACCOUNTS -
ONLY)

JV (REVENUE)

WARRANT WRAPS

AFRS: Most Common Transaction Code List

TRAN CODE
EFT /7 1AP
210 / 640

216

/

211 /7 641
/ 646
/

198 644
951
955 / 649

960 / 629

DESCRIPTION

RECORD ACCOUNTS PAYABLE (PAYMENT) - NO ENCUMBRANCE

RECORD ACCOUNTS PAYABLE (PAYMENT) - LIQUIDATE ENCUMBRANCE
APPLY CREDIT MEMO/DISCOUNT (WITH PAYMENT)

REFUND RECORDED AS REVENUE/INTER-AGENCY REFUND OF REV

REQUEST WARRANT-NON-EXPENDITURE (NO SUBOBJECT)

REQUEST WARRANT/EFT OR IAP REAL ACCOUNTS — REQUIRES SUBOBJECT

CREDIT MEMO WITH REAL ACCOUNTS-ONLY WARRANT/EFT TRAN CODE 955

MANUAL/Z IFT

263 / 669

264 / 670

965 / 025

966 / 026

006 / 021

008 / 022

JV TRNSF-INCR EXPEN/INTERFUND EXP TRNSF-DR (BTWN AGY OR FUNDS)
JV TRNSF-RED. EXPEN/INTERFUND EXP TRNSF-CR (BTWN AGY OR FUNDS)
JV DISBURSEMENT (REAL ACCOUNTS ONLY - BETWEEN AGY OR FUNDS)

JV RECEIPT (REAL ACCOUNTS ONLY - BETWEEN AGY OR FUNDS)
TRANSFER - INCREASE REVENUE (BETWEEN AGY OR FUNDS)

TRANSFER - DECREASE REVENUE (BETWEEN AGY OR FUNDS)

CURRENT/PRIOR

390/818 SYSTEM GENERATED BY WARRANT PRINT WHEN VOUCHER TRAN CODE 1S 198

397/817 SYSTEM GENERATED BY WARRANT PRINT WHEN VOUCHER TRAN CODE 1S 955

398/818 SYSTEM GENERATED BY WARR PRINT WHEN VOUCHER TRAN CODE IS 210,211
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JV TRANSFERS INTERNAL:

JV (CORRECTIONS 343 DR CLEARING ACCOUNT 9920/CR REVENUE
WITHIN SAME FUND) 344 DR REVENUE/CR CLEARING ACCOUNT 9920
345 DR EXPENDITURES/CR CLEARING ACCOUNT 9920
346 DR CLEARING ACCOUNT 9920/CR EXPENDITURES

347 VAR DR CLEARING ACCOUNT 9920/CR VARIABLE REAL ACCOUNT

348 VAR DR VARIABLE REAL ACCOUNT/CR CLEARING ACCOUNT 9920

VAR = TRAN CODE REQUIRES A VALID VARIABLE GENERAL LEDGER ACCOUNT CODE FROM STATEWIDE DESCRIPTOR TABLE 56.

IAP = TRAN CODE FOR AUTOMATED INTER-AGENCY PAYMENT PROCESS. REQUIRES USE OF STATEWIDE IAP VENDOR NUMBER.
PAYMENT DOCUMENTS DO NOT NEED TO BE SENT TO THE TREASURER OR THE BILLING AGENCY. WITH IAP TRAN CODES, AFRS
AUTOMATICALLY SENDS TRANSACTIONS TO THE OFFICE OF STATE TREASURER AND E-MAIL NOTIFICATION TO THE BILLING
AGENCY. IAP DOES NOT ALLOW REVERSE CODE.

IFT = TRAN CODE FOR AUTOMATED INTER-FUND TRANSFER PROCESS WITHIN THE SAME AGENCY. REQUIRES AT LEAST ONE
DIFFERENT FUND. RELATED IFT TRANSACTIONS SHOULD USE THE SAME CURRENT DOCUMENT NUMBER AND NET TO ZERO. MAY
MIX AND MATCH IFT TRAN CODES. IFT ELIMINATES NEED TO SEND PAPER DOCUMENTS TO THE TREASURER. IFT TRAN CODES
NOT ALLOWED WITH REVERSE CODE.
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STATE OF WASHINGTON

MOST COMMON TRANSACTION CODE LISTING

AS OF 4/1/15

TRAN GL-1 GL-2

CODE TITLE DR CR DR CR TRANSACTION CODE EXPLANATION

001 RCPT-RCRD REVENUE (TREA) 7110 3210 To record cash receipt as revenue.

265 RCPT REDUCE EXPEN (TREA) 7110 6510 To record cash receipt as recovery (reduction)
of expenditure on an A-8.

062 COLLECT CURRENT_ACCTS_REC (TREA) 7110 1312 3205/32120 To record cash receipt and reduce accounts rec.

090 COLL REC NO REV 7110 VAR Record cash on any receivable.

205 RECORD ORIG ENCUMB 6410 9510 Record an original encumbrance.

206 INCREASE PREV RCRD ENCUMB 6410 9510 Increase a previously recorded encumbrance.

207 LIQUIDATE ENCUMBRANCE 9510 6410 Liquidate a previously recorded encumbrance.
Modifier required: P=Partial or F=Full Liquid.

212 RCRD_CURRENT_PAYABLE 6505 VAR Record accrued expenditures with any payable account

254 RECORD AMOUNTS DUE OTHER AGCY 6505 5154 Record accrd expense due to other state agencies.

255 ACH_RETURN-RECEIPT/REDUCE_EXPEND 6505 VAR Reduce expenditures for returned EFT

444  CANCEL CURR BIEN WARR TC 216 6510 7130 Cancel current biennium credit memo from TC 216.

AFRS: Most Common Transaction Code List

(Must include warrant # iIn reference document

field).
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TRAN GL-1 GL-2

CODE TITLE DR CR DR CR TRANSACTION CODE EXPLANATION

449 CANCEL REFUND WARRANT (TREA) 7130 3210 Cancel current biennium refund warrant. (Must
include warrant # in reference document field)

451 CANCEL CURR BIEN EXPENSE WARRANT(TR 7130 6510 Cancel current biennium expenditure warrant
(must include warrant # in reference doc
field) and sub-object).

455 CANCEL GENERAL LEDGER WARRANT 7130 VAR Cancel general ledger only warrant. Use
VARIABLE GL that was on original transaction.
IT payroll warrant was generated through HRMS,
a separate cancellation must also be processed
through that system. No sub-object needed.

263 JV TRSF INCR AGCY EXPEN (TREA) 6510 7140 Manual JV Transfer of funds - records increase
in agency expenditures. JV must go to OST.

264  JV TRSF REDUCE AGCY EXPEN (TREA) 7140 6510 Manual JV Transfer of funds - records decrease
in agency expenditures. JV must go to OST.

965 JV DISBURSEMENT VAR 7140 JV Disbursement - debit VARIABLE general ledger
the fund level only.

966  JV RECEIPT 7140 VAR JV Receipt - credit VARIABLE general ledger at
the at the fund level only.

Refer to D-56 table for valid variable GL"s.
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TRAN GL-1 GL-2

CODE TITLE DR CR DR CR TRANSACTION CODE EXPLANATION

025 INTERFUND GL TRANSFER VAR 7140 IFT (Inter-Fund Transfer) Increase GL amounts.
IFT is the process of transferring money between
funds within the same agency (treasury and
treasury trust funds. Use of
IFT transcodes automates the transfer of funds.
No need to send paper JVs to State Treasurer.

026 INTERFUND GL TRANSFER 7140 VAR IFT (Inter-Fund Transfer) Decrease GL amounts.

006  JV TRANSFER RECORD REVENUE (TREA) 7140 3210 Manual Transfer of revenue - Records increase in
revenue on a JV. If transferring cash between
agencies or funds, send document to OST

008 JV TRANSFER REDUCE REVENUE (TREA) 3210 7140 Manual Transfer of revenue - Decrease in
revenue on a journal voucher. If transferring $
between agencies or funds, send document to OST.

021 INTERFUND REVENUE TRANSFER - INC 7140 3210 IFT (Inter-Fund Transfer) to increase Revenue.

022 INTERFUND REVENUE TRANSFER - DEC 3210 7140 IFT (Inter-Fund Transfer) to decrease Revenue.
IFT is the process of transferring money between
funds within the same agency (treasury and
treasury trust funds. Use of IFT transcodes
automates the transfer of funds.

No need to send paper documents to OST.
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TRAN

CODE TITLE

GL-1

DR CR

GL-2

DR CR

TRANSACTION CODE EXPLANATION

210 RCRD ACCT/VOU PAY-NO ENCUMB(TREA)

211 RCRD ACCT/VOU PAY-W/ENCUMB (TREA)

216  APPLY CREDIT MEMO/DISCOUNT (TREA)

198 REFUND RCRDED AS REVENUE (TREA)

AFRS: Most Common Transaction Code List

6505 5111

6505 5111

5111 6505

3205 5111

9510 6410

Record accounts payable, no previous

encumbrance, & generate a payment write record.
(Warr Wrap TC 398 = DR 5111, 6510/CR 7120, 6505)
To reverse TC 210 prior to warrant print, use

TC 290 and delete warrant write record.

To cancel 210/398 warrant, use TC 451.

Record accounts payable, liquidate encumbrance
with modifier P=partial or F=full, and generate a
warrant write record.

(Warr Wrap TC 398 = DR 5111, 6510/CR 7120, 6505)
IT full liquidation was done, restore encumbrance
balance using TC 205, using original encumbrance
document # with a NEW SUFFIX #.

To cancel 211/398 warrant, use TC 451.

Apply credit memo/discount (for expenditure
Warrant- for use with TC 210). Creates a

credit memo on warrant write file. (

To record a refund of funds originally

recorded as revenue. Reduces revenue and

generates a payment write record.

Page 7 of 9



TRAN GL-1 GL-2

CODE TITLE DR CR DR CR TRANSACTION CODE EXPLANATION
951 REQUEST_WARRANT-NON-EXPENDITURE VAR 5111 General Ledger Payment - no sub-object
955 REQUEST WARRANT VAR 5111 General Ledger Payment — sub-object required. To

record a fund only general ledger entry (no
encumbrance), also generates a warrant write
record. Refer to D-56 table for valid VARIABLE
GL"s. Also may be used to reissue a warrant
that had been cancelled under statute of
limitations to GL 5194 (Liability for

cancelled warrants).

960 CR MEMO WITH GL ONLY WARR REQUEST 5111 VAR Apply credit memo (for use with TC 955).

390 PAY REV ACCT/VOU PAY (TREA) 5111 7120 3210 3205 Wrap TC created when payment write record
originally set up with TC 198.

397 PAY ACCT/VOU PAYABLE(TREA) 5111 7120 Wrap TC created when payment write record
originally set up with TC 955.

398 PAY EXPEND ACCT/VOU PAYABLE(TREA) 5111 7120 6510 6505 Wrap TC created when payment write record

originally set up with TC 210, 211.
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TRAN GL-1 GL-2

CODE TITLE DR CR DR CR TRANSACTION CODE EXPLANATION

343 LCL TRANSFER RECORD REVENUE 9920 3210 To correct revenue coding within the same fund.
TC may be used for local or treasury funds.

344 LCL TRANSFER REDUCE REVENUE 3210 9920 To correct revenue coding within the same fund.

345 LCL TRSF INCR AGCY EXPEN 6510 9920 To correct expenditure coding within same fund.

346 LCL TRSF REDUCE AGCY EXPEN 9920 6510 To correct expenditure coding within same fund.

347 LCL TRSF CREDIT GEN LEDGER 9920 VAR To correct real accounts within the same fund.
TC may be used for local or treasury funds.
Select valid VARIABLE GL from D-56 Table for CR.

348 LCL TRSF DEBIT GEN LEDGER VAR 9920 To correct real accounts within the same fund.

AFRS: Most Common Transaction Code List

TC

may be used for local or treasury funds.

Select valid VARIABLE GL from D-56 Table for DR.
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